New Article 13
Old Article 18
Leave Without Pay

18.1 Agency Approval

Leave without pay must be requested in advance whenever possible. Requests for more than
three days must be made in writing. However, the authorization of leave without pay is a matter
of administrative discretion and employees, with a few exceptions, have no entitlement to leave
without pav asa matter of rlqht Eventheuehth&reasensﬁfepreeuestmq%a%%#theet_ware

the employee S request is denred he or she will be notified before the Aqency charqes the

employee as being Absent Without Leave (AWOL).

18.2 Family Leave

An employee may be entitled to leave without pay for family-related reasons in accordance with
the provisions of Article 20, Family Leave.

18.3 Relationship to Annual and Sick Leave

An employee may request, and the Agency will consider granting, leave without pay even
though his or her annual or sick leave balance has not been exhausted. Upon the request of an
employee, an approved absence which would otherwise be charged to sick leave or annual
leave may be converted to leave without pay at the discretion of NRC in accordance with
applicable rules and regulations.

18.4 Extended Leave Without Pay

Each request for extended leave without pay that is not an entitlement, including a request to
engage in full or part-time study, will be examined closely to assure that the value to the
government or the needs of the employee are sufficient to offset costs and administrative
inconveniences such as encumbrance of a position. There should be reasonable expectation
that the employee will return at the end of the approved period. In addition, it should be
apparent that at least one of the following benefits would result:

1. increased knowledge, skills or ability to perform the job;

2. protection or improvement of employee’s health; or

3. retention of the employee.
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18.5 Duration of Leave Without Pay

Except when required by law or requlation, leave without pay will not be authorized initially for
any period in excess of 52 weeks. Requests for extensions will be approved/disapproved based
on the merits of each individual case.

M-2 2-25-09



M-2 2-25-09



